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ÁCurrent Contract Information

ÁCurrentContract Requirements

ÁTentative Follow-on Acquisition Schedule
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Contract Number NNM14AA14C

Requirements Summary: Professional administrative support services at MSFC, including 
backup and temporary support of clerical, desktop processing, and 
records maintenance

Contractor: Hanks, Hanks, and Associates, LLC.

Contract Type: Fixed Price mission services with an IDIQ task ordering component

Potential Value: $28,595,001

Period of Performance: 01/01/2016 ς12/31/2020

Competition History: Selectionresulted from a competition under the 8(a) set-aside 
program for small businesses holding a valid General Services 
Administration (GSA) Federal Supply Schedule (FSS) Mission Oriented 
Business Integrated Services (MOBIS) Contract
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Management Support
ÅContract Management

Administrative Support Services
ÅSecretary I
ÅSecretary II
ÅSecretary III
ÅExecutive Assistant I
ÅExecutive Assistant II

Personnel Support Services
ÅPersonnel Assistant III

Administrative & Human Resources (HR) Support Services
ÅAdministrative Specialist I
ÅAdministrative Specialist II

Travel Specialist Services
ÅTravel Specialist

Clerical Support Services
ÅGeneral Clerk I

Current Marshall 
Center 

Administrative 
Support Services


